Website User Guides

Sign Up for a User Account
There are 3 steps to getting a website user account.

Step 1

Click the ‘sign up’ link in the login box, which is at the top and also at the right-hand side of
every page:

Login
USErname

passwaord

Login

sign up

Complete the “Your Details’ box and click the ‘Sign Up’ button:

Provide Your Details

Forename & @ | |

Sumame & @] |

Email @ |
Address &

Phone @ | |
Mumber &

Section & | choose... "|
Position # | choose... v]
Additional Any information that may be helpful to us
Motes in identifying you:

Sign Up! |
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Step 2

In order to ensure you entered your email address correctly, and that it is a valid email
address, it must be validated.

Shortly after you complete Step 1 you will receive an email with a hyperlink that you must
click to validate your email address:

John Smith,

Tou have registered this email address for a website user account at http:/ wuw. sconebb. org.uks

Please click to walidate vour email address: http: /Swww. sconebb. org.uk/accounts/validate. phptaction=NiIsECFeemxl0Tk=

If you regquire assistance in setting up your account, please refer to the user
uide at http: /Sumr. sconebb. org.uk/help/user quide =i up.pdf or email accounts@sconebb. org.uk

Click the hyperlink in the second paragraph and you will be taken to a webpage that will
advise that your email has been successfully validated:

o Validation successfull
You will now receive an email with instructions
detailing how to complete the setup of your
account.

This is @ manual process, so may take a day or
(e}

>0 to wisi SConebb org.ul

Your eligibility to access restricted content on the website will be checked and if granted,
you will receive another email, this time with a link to activate your account. Checking your
eligibility is a manual process and may take a couple of days.
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Step 3

Your eligibility to access restricted content on the website will be checked and if granted,
you will receive another email, this time with a link to activate your account. Checking your
eligibility is a manual process and may take a couple of days:

Johmn,

Tou have been accepted for a website user account at http:// www.sconebb. org.uk/s

Please click to complete the set up of your user account: http:/ vww. sconebb.org.uk/acocounts/activate. phplaction=NiIs0GdyZWFOMTE=

If wou regquire assistance in setting up your account, please email
accounts@=sconebb . org.uk

Click the hyperlink in the second paragraph and you will be taken to a webpage that will
prompt you to choose a username and password for your account:

Website Account

Sign Up - Activate Your Account

Choose your username and password. Your account will then be ready to use
right avian!

If wou reguire assistance, please refer to the user guide.

Activate Your Account

Usernarme & @] |

Password & @] |

Confirm | |
Fassword &

Activate |

Your account will now be created and you will be able to login straight away.
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